MyHuuunaabHoe aBTOHOMHOE 001eofpa3oBaTebHOe yUpekKIAeHHe
ITosieBckoro ropoackoro okpyra
«TOJUTEXHUYECKHHU JIMIIEX Ne 21 «QPYIANUT»

MPUKA3
o4 .09 40/9 S 2o

r. [Tonescko

O nepexoae Ha JIeKTPOHHbIi
yueT ycrneBaeMoCTH o0yualommxes

C uenpl0  COBEPLICHCTBOBAaHUS  MH(POPMALMOHHOTO  obOecredyeHus
MPOLIECCOB  yIpaBiieHUs] 00pa3oBaTeNbHOM OpraHMW3auWd, I[UJIAHUPOBAHUS U
opraHuzauuMd  00pazoBaTENBHOrO mpouecca Ha  OCHOBE  BHEAPEHHs
MH(OPMALTMOHHBIX TEXHOJIOTUH
B cooTBeTcTBUMM ¢ DenepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-03
«O6 opraHu3alWM TPeAOCTaBJCHHUS] TOCYHAPCTBEHHBIX W' MYHHLMIIATbHBIX
ycayr», @enepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opranuzauuu
[MPEeIOCTABJICHUs] FOCYJApPCTBEHHBIX U MYHHULIMITATIBHBIX YCIyr», PacrnopsbkeHuem
[IpaBurensctBa P® ot 17.12.2009 Ne 1993-p «O6 yTBEepX AEHUM CBOJIHOTO
MepevyHst MepBOOYEpPEeNHbIX TOCYNApCTBEHHBIX W MYHUUHMIAIBHBIX  YCIYT,
[MpeaoCTaBIsIEMbIX B AJIEKTPOHHOM BUZe»; PenepalibHbIM 3akoHOM OT 29.12.2012
No 273-D3 «O6 obpazoBanHuu B Poccuiickoi Mdenepaunu»

[TPUKA3LIBAIO:

1.YTBepaUTh:

1.1 PernameHT BeeHus 2J1€KTPOHHOTrO yuera (npunoxeHue 1);

1.2 PernameHT oxazaHus rocynapcTBeHHO# ycnyru «[lpemocraBrneHue
WHpOpPMALIMK O TEKYLIEH ycreBaeMOoCTH 00yuarolUXCs, BeJIEHUE 3JIEKTPOHHOIO
JHEBHUKA M 9JIEKTPOHHOI'O XypHaJla yCrieBaeMoCTH» (MpUIOKeHue 2);

1.3 MHCTpykuMIO MO BEJEHHIO ydueTa y4yeOHOM  JeATelbHOCTH
(npunoxenue 3);

1.4 PernameHT  oKa3aHMs  NOMOLIM  TPU  DJIEKTPOHHOM  y4YeTe
yCINEBAEMOCTH (ITpUIIOKEHUE 4).

2. [TposecTu mnonHeld nepexon oOpa3oBaTeNbHOM OpraHU3aUuM — Ha
2JIEKTPOHHBIA yueT yenieBaemocTH ¢ 01.09.2019 rona.
3. Criequanucry 1no MHGOPMalUMOHHBIM TexHoJOrUsM Byuryesy $1.C.,

obecrneymnTh KOHTPOJIb 3a 3aroJIHEHWEM DJJIEKTPOHHOI0 XKypHajla COrjlacHO
WHCTPYKLUHH H obecrneyuThb METOAMYECKYIO TTOMOILIDL Mnenaroram, MCIbIThIBAIOLIUM
3aTPYAHEHHUS ITPH 3aIT0JIHEHUH.

1, 3amectutensam aupekropa rno YBP ®emonunon FO.I1., Kazakooii
E.B., TBepnoxnedosoit H.H.:



4.1  obecrieynth  MHMOPMALMOHHOE  HAIOJHEHHE  AJIEKTPOHHBIX
KYpHAJIOB;

4.2 opraHu3oBaTh KOHTPOJIb 3a CBOEBPEMEHHOCTBIO M IMPaBUJILHOCTHIO
paboTbl  y4WTEJEeH-NIPEAMETHUKOB M KJACCHBIX  PYKOBOJHUTENEH 110
HH(OPMALIMOHHOMY HAITOJIHEHHUIO DJIEKTPOHHBIX JKYPHAJIOB U CBOCBPEMEHHOCTHIO

MH(OOPMUPOBAHUSL poOJUTENIe O TeKylled M WTOrOBOM yCIIEBAEMOCTH U
[10CEIaeMOCTH 00yUarOIIUXCSl.

x KoHnTpoJib 3a ucrnosHeHuem npukasa ocTapJsiio 3a COO0M.

Jlupexrop: ()4/.\

\,k BblCOU,Kaﬂ I'Iop,nvlcal-lo

2] uudposon
ﬂ}Op'MMﬂa noAnucbIo:
Bbicoukas Jliogmuna

BuUTanbeBHA guransesna




[Ipunoxenue 1

Pernamenr
BeJleHH sl YJIEKTPOHHOIO Y4eTa ycreBaeMocTH 00y4aloumuxcs
B ABTOMATH3HPOBAHHOI HH(POPMALHOHHOMN CHCTEeMe 2JIeKTPOHHBIX
JIHEBHUKOB H Ky PHAJIOB

1. O0ume nonoKeHus

1.1  Hacrosimmii JIoKyMeHT ompeessieT yc/lOBUSI U TpaBuiia BeICHHsI
JIEKTPOHHOTO KypHaja (nanee - D)K), kontpons Hax BegeHueMm K, mpoieaypsl
obecrieueHust JOCTOBEPHOCTH BBOJUMBIX B K JaHHBIX, HAJEKHOCTH HX
XpaHeHuss M KOHTpOJIZ  HaJ  cooTBeTcTBMeM XK  TpeGoBaHHsIM K
JOKYMEHTOOOOPOTY, BKJIIOYasl CO3/aHUe PE3ePBHBIX KOIMHUM, TBEPIBIX KOMHH (Ha
OyMaKHOM HOCHTEJNIE) U JIp.

1.2 B coorBerctBUM ¢ mnoamnyHkroM 11 mynkra 3 crateu 28
®enepanproro 3akona or 29.12.2012r. No 273-®3 «O6 o6pa3oBaHud B
Poccuiickoit Meaepanym», 1IKOJIA BIPAaBE CaMOCTOSTEIBHO BhIOHpaATh (HOPMBI
ydeTa 0CBOEHHsl 00y4aloIUMHUcs 00pa30BaTeIbHbIX IIPOTPAMM.

1.3 OTBeTCTBEHHOCTH 3a COOTBETCTBUE pe3yJbTaToB y4era
JEUCTBYIOIIMM HOPMaM M, B YaCTHOCTH, HACTOSILIEMY PErIAMEHTY M JIOKaJIbHBIM
aKTaM, HeceT pyKOBOAUTENb 00pa3oBaTebHON OpraHU3aluy.

1.4 OrsercTBEHHOCTh 3a COOTBETCTBHE JAHHBIX yd4era (hakTam
peaju3alun y4yeOHOHM JIesATeIbHOCTH JIEKUT HA PYKOBOAMUTEE 00pa3oBaTeIbHOM
OpraHu3aluu.

1.5 [Ilpm BegeHun ydera HEOOXOAMMO OOECIEYUTHL COOJIONEHNE
3aKOHOJIATEJIbCTBA O IEPCOHANBHBIX JaHHBIX B COOTBETCTBUM ¢ DeliepaibHbIM
3akoHoM OT 27 mroiist 2006 . No152-D3 «O nepcoHambHBIX JTaHHBIXY.

1.6 Tlomumo Benenus yuera, oOpazoBaresbHasi OpraHu3anus o0s3aHa
MH(POPMUPOBATHL  BCEX  YYAaCTHUKOB  00pa3oBarejbHON  JEATEJILHOCTH 00
OKa3bIBAEMBIX YCIIyrax, O paclUCaHuM 3aHATHH U MEpOIpHUSTHH, X0Je y4eOHOi
JESATEJIBHOCTH M MHBIX JIAHHBIX. DTO MOXET OCYIIECTBISTHCS HE3aBHCHMO OT
aBTOMATH3UPOBAHHOW MH()OPMALIMOHHONW CHUCTEMBI JJIEKTPOHHBIX JHEBHUKOB MU
KypHasos (manee - CDJmXK), ecnaum wundopmanmonnass cucrema CDOJ K
[03BOJISICT Peasiu30BaTh 3TH (PYHKIIHH.

2. Obue npaBuiia BeJACHUS yyeTa

2.1  Buecenue uHdopmanuu o 3aHITUM U 00 OTCYTCTBYIOLIUX JOJKHEI
[IPOU3BOJAUTBECS 10 (DAKTy B JAeHb IpoBeleHUs. Eciu 3aHsTHE POBOIUIOCH
BMECTO OCHOBHOTIO Ipernojasaresisi, (pakT 3aMeHbI JIOJDKEH OTPaKaThCs B MOMEHT
BHECEHMsI YYETHOM 3aIucH.

2.2 Baecenue B kKypHaj MHpOpMALMK O JIOMALIHEM 3aJlaHUHU JIOJIKHO
POU3BOAUTBLCSA B JIEHb [POBEJCHUs 3aHATHUs. 3aJaHMe JIOJDKHO BHOCHUTHCS B
KypHaJl HE Io3/Hee, 4eM yepes | yac rnociie OKOHUYaHMsl BCeX 3aHSTHM JaHHBIX
o0Oy4arouuxcsl.




2.3 Paspemaercs 3apaHee pa3MellaTh TEMbl 3aHATHs U 3alaHus, YTOOI
y o0y4aroiuxcst Obu1a BO3MOKHOCTH 3a0JIarOBPEMEHHO INIAHUPOBAThH CBOE BPEMs.

2.4  Pesynprarhl OlEHWBAHHS BBITIOJIHEHHBIX OOydaloMMHUCS paboT
JIOJKHBI BBICTABIIATLCS yudTeleM-TipeIMeTHUKOM B DK B TedyeHHe CyTOK 3a
ycTHBIM oTBeT Juis 2-11 KkiaccoB; B TeveHHe 3-X [IHEH 3a MUCbMEHHBIC,
KOHTPOJILHbIE, 3a4€THBIC, TeCTOBbIE, IK3aMEHAIlMOHHbIE PabOThI UIst 2-9 KI1accos;
B TeueHWe S5-TW JIHEH 3a TMUChbMEHHBIE, KOHTPOJIbHbBIE, 3a4€THBLIE, TECTOBBIC,
sk3amenaronnbie  padorer Juist 10-11 knacco. Kaxayio KOJOHKY OIICHOK
yuuTellh MMEET BO3MOXKHOCTH OTMETHTh 0 BHMAY pabOThl (M3 BbITAJAIOLICTO
crivicka Y - yerubiii oret, KP - koHTpOsibHAS paboTa u T.11.).

2.5  YuuTelnb-IPEJAMETHUK  €KEJHEBHO  KOHTpoJMpyeT pabory ¢
5JIEKTPOHHBIM JIHEBHUKOM B pasziesie JIOMAILIHEro 3aJaHusi, MpuBiexas Ajs 3T0ro
Bce BosMoxkHOocTH CDJIMIK, a mpu HEOOXOAMMOCTH CTaBUTh B H3BECTHOCTH
KJIACCHOTO PYKOBOJIUTEJISI U POAUTENIEH.

2.6 Yuurenp-IpeJIMETHUK HMEeT MpaBO 3alucarh B  2JIEKTPOHHBIN
nHeBHUK 3ameuanne CDJMIK  oOyuaromeMycst WM COOOLUIMTL O  €ro
JOCTHIKEHHAX; oOpallieHne K pouTelisiM, OslaroapHocth B rpade «lIpumedanus
NpOTHB (paMuIIMK 00y4alolIerocs: Ha CTpaHMle KOHKPETHOTO ypoKa, 3aMedaHus 1
o0OpallieHus K pOJITeIIsIM HEOOX0AMMO (POPMYIIMPOBATH PAMOTHO U KOPPEKTHO.

3. Yci10BUs COBMEIICHHOIO XPaHEHUs JaHHbIX B QJIEKTPOHHOM BH/IE U Ha
OyMa)KHbIX HOCUTEJISIX

3.1  ApxuBHOE XpaHEHHE JAHHBIX OCYLIECTBISETCS B 3JIEKTPOHHOM
dopme 1 Ha OymMaKHbIX HOCHUTEJISX.

3.2  Apx#WBHOE XpaHEHHE YYETHBIX JaHHBIX B OJIEKTPOHHOM BHJC U
OyMa)KHOM BHJI€ JOJDKHO OCYLIECTBISATHECS B COOTBETCTBHH C JICHCTBYIOLUINM
3aKOHO/IaTeILCTBOM PD 06 oXpaHe MepcoHaNbHBIX JaHHBIX, 00 apXUBHOM JIejie U
MpaBUIaMU BeJICHUs J€JI0NPOU3BOJICTBA.

3.3 ApXHMBHOE XpaHEHHWE YYETHBIX JaHHBIX B DJICKTPOHHOM BHJE U
OyMa)KHOM BHJIC JIOJDKHO obecreuuBaTh MX LEJIOCTHOCTb W JOCTOBEPHOCTDL B
TeueHHe CPOKa, YCTAHOBICHHOIO PEIIAMEHTOM XpaHeHHUsl OyMaXKHBIX HOCHUTEJeH
MH(pOpPMaLHH.

3.4 DeKTpOHHOE XpaHEHHe AapXMBHBIX JAHHBIX OCYIIECTBIISCTCS Ha
CJIEIYIOIIUX DJICKTPOHHBIX YCTPOMCTBAX:

-cepsepe CO/InXK u ap.

DIEKTPOHHOE  XpPaHEHHE  apXMBHBIX  JAHHBIX  JIOJDKHO — OCYILECTBIISTHCH
MUHMMAJILHO Ha JIBYX HOCUTEJISIX U XPAHUTHCS B PA3HBIX ITOMEILICHHUSX.,

Jlns  obecrieueHusi JTOCTOBEPHOCTH JIAaHHBIX MOI'YT TPUMEHSTBCS MeEpbl C
oreyaThIBAHMEM, aAHAJOTMYHBIE apXHBHOMY XpaHEHHIO COPOIIIOPOBAHHBIX
JIOKYMEHTOB.

3.5 OTBETCTBEHHOCTb 3a JJIGKTPOHHOE XpaHEHHWE APXUBHBIX JaHHBIX
HECYT:

-CIICLMATUCTBl  aBTOMATH3MPOBAHHONW MH(OPMALIMOHHON CHUCTEMBI 3JICKTPOHHBIX
JIHEBHUKOB,  MHTEPHET-NPUEMHON  Juld  pOAMTENIEH,  MHTCrPUPOBAHHBIX
IIPOrpaMMHBIX KOMIUICKCOB U cepBrcoB (nanee - COJlnIK),

- paDOTHHUKH.




3.6  lleuarb JaHHBIX M3 NIEKTPOHHOH (HOPMBI HA OyMa)KHBIM HOCHTEIb
OCYILIECTBIISIETCSI B KOHLIE OTHETHOIO Iepruoia (UeTBEPTH, MOJTYTO/IHsI, Iojla).

3.7 llocne BbIBeJleHUS JaHHBIX Ha Ie4yaTb M3 AJIEKTPOHHBIX (Gopm
OyMa)kKHbIE HOCUTEJIN MOAIUCHIBAIOTCS JUPEKTOPOM IIKOJIBI, 3aBEPSIOTCS MMeYaThio
LIKOJIBbI, OpOLIIOPYIOTCS K THTYJBHOMY JIUCTY KaKJIOTO Kjacca W XpaHsTCs B
apxuBe.

3.8 CBojHasl BeJIOMOCTh MTOIOBOM ycCleBaeMOCTH Kiacca 3a y4ueOHBIN
roZl BBIBOAMTCS M3 CHCTEMBbI y4eTa B TOM BMJIe, KOTOPBIH MpeayCMOTpEH
NACUCTBYIOIIMMHM  TPeOOBaHUSIMU  apXUBHOM  ciy’kObl.  CBOJHAsT  BEIOMOCTh
Opomutopyercss ¢ TUTYJIBHBIM JIMCTOM  Ka)XJI0Oro KJjacca, IOJAMMCHIBACTCS
JIUPEKTOPOM, 3aBEpsIeTCs Ie4arblo M IepejlaeTcss B apXUB 110 OKOHYAHUH
y4eOHOT0 rojla B yCTaHOBJIIEHHOM ITOPsIJIKE.

3.9 Ilpu BejeHuM y4yera B 2JIEKTPOHHOM BHJIE HEOOXOAMMOCTH BBIBOJA
JAHHBIX Ha Ievarh JUlsl MCIIOJb30BaHMs B KauyeCcTBE JIOKYMEHTA OIpEeesisieTcCs
COOTBETCTBHEM MCIONb3yeMoi uHpopmannontoi cucremel ['OCT P UCO 15489-
1-2007  «Cucrema  cranjgaproB 1o  uHpopmauuu, OUOIHOTEYHOMY U
M3/1aTeIbCKOMY Jleity. YipaBienue JoKkyMeHTamu. O01ue TpeGoBaHms».

[Ipunoxenue 3

PersiamenT okazanus yejayru
«Ilpenocrapiienne nuopmanum o TeKyuei ycnesaemMocTH odyyalouerocs,
Be/IeHHE DJIEKTPOHHOI0 IHEBHUKA H JIEKTPOHHOI'0 Ky pHAJIa yCIIeBAeMOCTH)

1. [Ipy  BexeHmm  yyera  ycrneBaeMOCTM C  HCIIOJb30BaHHUEM
MH(POPMALlMOHHON CHUCTeMbl OOy4YalOUIMMCSI W HUX POJAUTENSIM  (3aKOHHBIM
MpeJACTaBUTesIM)  o0ecreurnBaeTcsi BO3MOJKHOCTh ONEPATUBHOTO  IMOJTYYCHHS
uudopmanun 6e3 olpalleHus K COTpyJHHKaM 00pa3oBaTeIbHONH OpraHu3alyu
(ABTOMATUYECKH).

Jliss  poauTenedt  (3aKOHHBIX —IpeACTaBUTENICH), KOTOpbIe 3asBHJIMA O
HEBO3MOYKHOCTH WJIM HEXKEJAHUU MCIIOJIB30BAThL JIOCTYIT K 2JIEKTPOHHBIM (hopmMam
npeAcTaBieHus WHGOpPMAIUK, JOKHO ObITH oOecrieueHO HWH(POPMHUPOBAHHE O
pe3yibTarax oO0y4deHHus He pee, YeM OJMH pa3 B 2 HeJleNId ¢ UCIOJIB30BaHHEM
pacrieyaTky pe3yJibTaToB.

2 Pekomenayercs peryssipHo HH(OPMHUPOBATHL OOY4YaIOIIMXCS W HMX
poauTesiel (3aKOHHBIX IPEJICTaBUTENeH) O NMPOrHO3e UX UTOTOBOHM YCHEUIHOCTH
o0yuarommxest 3a OTYETHBIN IepPHO/| (UeTBEPTh, MOJYTroaue, To U I1p.).

3 Mudopmanus 00  UTOrOBOM  OLIGHMBAHUM U KOHKYPCHBIX
MCTIBITAHUSIX JIOJIKHA OBITH JOCTYMHA 00y4aloIUMCs U UX POJAUTEIISIM (3aKOHHBIM
MpeJICTaBUTEIISIM) HE T103)KEe CYTOK I10CJIe TI0JyYeHHUsl pe3yJIbTaToB.

4. JloctaBka nudopmaluu o0yvaromMMcs U UX POAUTENSM (3aKOHHBIM
[peCTaBUTEISIM) MOXKET OCYIIECTBISTHCS B COrVIacOBaHHON (hopMe, B 4aCTHOCTH,
0 YKa3aHHbIM MMH KOHTAKTHBIM JaHHBIM, JIMOO BBEJEHHBIM CaMOCTOSTEINIBHO.
[lepenaua  KOHTAKTHBIX J@HHBIX JIOJDKHA  OCYLIECTBIISITBCS — POJAUTEIISIMU
MTUCHbMEHHO WJIX C TPUMEHEHHUEM DJIEKTPOHHBIX CUCTEM Iepe/iaun JOKYMEHTOB.



5. Pojurenu o0si3aHbl He peke JBYX pa3 B HEJENI0 KOHTPOJIMPOBAThH
TEKYIIYIO YCIEeBAEMOCTL 00y4alolMxcs, O YEM KJIACCHBIH PYyKOBOJHUTENb H
aJIMMHUCTpalus o0pa3oBaTeIbHOW OpraHW3aluh UMEET BO3MOXKHOCThL I0Jy4aTh
cBeJIeHHs B KOHIE Y4eOHBIX MEepUOA0B: YeTBEPTEH, MOJIyroius ¥ roja poauTes
MPOCMATPUBAIOT JJIEKTPOHHBIA JHEBHUK B paszejie «UTOrOBBIE OLEHKI» C
OTCBIIKOM COOOIIEHHUS KITACCHOMY PYKOBOJUTEIIO.

[Ipunoxenue 4

Nuerpykuus
110 BEJICHHIO DJIEKTPOHHOI0 YUeTa yCleBaeMOoCTH 00y4Yalomuxcst
B ABTOMAaTH3HPOBAHHOI HHPOPMALHOHHON cHCTEMe

1. O01me 1onoKeHust

1.1. DJEeKTpOHHBIM JKypHall SBISETCA T[OCYJapCTBEHHBIM HOPMATHBHO-
(pMHAHCOBBIM JIOKYMEHTOM, M BEJCHHE €ro 00sA3aTeJIbHO JUIsl KaXI0r0 yUHTeIs
M KJIACCHOT'O PYKOBOJIUTEIIS.

1.2, DIEKTPOHHBIM  KJIACCHBIM  JKypPHAJIOM  HAa3bIBAETCS  KOMINIEKC
MPOrPaMMHBIX CPEJICTB, BKIIIOUAIOIIMH 0a3y JaHHBIX ¥ CPE/ICTBA J0CTYIa K HEH.

1.3. DJeKTpOHHBIM KJIACCHBIM JKypHaJl CIYXXHUT JUls pELICHHUs 3ajad4,
ONnKcaHHbIX B 1.2 HacTosel MHeTpyKIuy.

1.4. Hacrosiass VHCTpyKIMs onpesessieT MOHATHS, Lejdu, TpeOoBaHus,
OpraHu3aluio 1 paboty AJIEKTPOHHOTIO KJIACCHOT'O KypHasa
00111e00pa3z0BaTEIBLHOTO YUPEIKICHHUS.

1.5. DJeKTpOHHBIH >KypHal HOJDKEH IMOAACPKUBATLCS B aKTyaJbHOM
COCTOSIHUH.

1.6. ITonp3oBaTessIMU 2JIEKTPOHHOIO JKypHaJIa SIBJISIIOTCA: aIMUHUCTPALIMS
o0Opa3oBaTejJbHONM  OpraHu3aluu,  Y4YuTess,  KJIACCHbIE  PYKOBOJIHTEIIH,
ofyyaroiuecss U poOJAUTEIIH.

1.7. DieKTpOHHBIN KypHAJ sBJseTcsl yacThio MH(OpMalMOHHON CUCTEMBI
o0pa3zoBaTeIbHONW OpraHu3aliu.

2. 3aj1auu, peuraeMple 3JIEKTPOHHBIM KJIACCHBIM KYPHAIOM

2.1. TlpenocraBieHue pasHoacnekTHOH MH(opmanun 00  yuyeOHOM
JIeSTEIbHOCTH U €€ YYaCTHHKaX, a TakiKe Cpe/ICTB MOHUTOPUHIA KauecTBa 0011ero
oOpazoBaHust ISl Pa3Iu4HbIX 3aUHTEPECOBAHHBIX CTOPOH.

2.2. Co3aHue ycJIOBHE JUIsi OOMEHa OINLITOM, JIMCTaHLIMOHHOIO 00y4eHus
1 TOBBIIICHUS KBAJTU(PUKALIMH.

2.3. XpaHeHue JJaHHBIX 00 ycrieBaeMOCTH U MOCEIAeMOCTH 00y YaroMXCs.

2.4. BeiBoa wH(poOpmaiuu, Xpassiieics B 0a3e JaHHbIX, Ha OyMaKHBIN
HOCUTEH JUIsl OpOpPMIICHHUSI B BHJIC JIOKYMEHTa B COOTBETCTBUU C TPeOOBAHUAMHU
Poccuiickoro 3akoHojiaTeLCTBRa.

2.5. OnepaTUBHBIN JIOCTYIl K OTMETKaM 3a BECh IIEPHOJI BEJICHHUs XKypHasa
o BceM IMpeameram B Jioboe BpeMsi ¢ J0OOro yCTpOMCTBA C BBIXOJIOM B
MHTEPHET.

2.6. ABromarusaius CO3JIaHHs TEPUOJUUYECKUX OTYETOB y4YUTElIeH
M aJIMUMHUCTPALIUH.




2.7. CBoeBpeMeHHOe HMH()OPMHUPOBAHME POJMUTENEH IO  BOIpOCaM
YCIeBaeMOCTH U MOCEIAEMOCTH UX JIETEH.

2.8. KoHTpOJIb BBLINOJHEHUST 00pa30BaTe/IbHBIX IIPOrPaMM, YTBEPIKICHHBIX
yueGHBIM [JIAHOM Ha TEeKYHMH y4eOHbIH roj.

3. [IpaBuiia ¥ 1opsjioK padoThl ¢ AIEKTPOHHBIM KJIACCHBIM JKYPHAJIOM

3.1. Tlonw3oBaTesin CaMOCTOSITEJIBHO [OJYyYalOT PEKBHU3UTHI JIOCTyIa K
CHOJImK  rtonbko uepes ECHUA (Eaunas cucrema MAGHTH(QHUKAUMKM U
ayTeHTU(UKaIMK) Ha OCHOBAHMH 3aKOHO/IaTesibeTBa PO,

3.2. KitaccHble pyKOBOJIUTENIM CBOEBPEMEHHO 3aIOJIHAIOT XKYPHAJ U CIS/sT
3a JIOCTOBEPHOCTBIO JJAHHBIX 00 00y4aromuxcst U UX POAMTENSIX B COOTBETCTBUM
C MHCTPYKIMEH, BEYT MEePENUCKy ¢ POJIUTEIISIMH.

3.4. Yuurens - npeJIMETHUKH aKKypaTHO U CBOEBPEMEHHO 3aHOCST JIaHHbIe
06 ydyeOHBIX mporpaMmax M MX MPOXOXKAEHWH, 00 yCreBaeMOCTH U
[oceiaeMocTy  o0yJaronuxes, JIOMalllHUX — 3aJaHusIX B COOTBETCTBMU  C
MHCTPYKLMCH M perijaMeHTOM BEJICHMs DJICKTPOHHBIX JKYPHAJIOB B 4YaCTH
BBICTABJICHUS TEKYIIMX, YETBEPTHBIX, OJYTOJ0BbIX, N'OJOBBIX, 9K3aMEHAIIMOHHbBIX
¥ UTOTOBBIX OTMETOK 00YyUaroIMUMCs.

3.5. 3amecturenn Jupektopa 1o YBP  ocyuiecTBisIOT nepuoaMyYecKui
KOHTPOJIb HaJl BEJIEHUEM JIEKTPOHHOIO KypHajia, COJEPXKaIlUi MPOLEHT y4acTHs
B pabore, MpoOLEHT O0ydyalolMXCs, HE HWMEIOIMUX OTMETOK, IpPOLEHT
00y4aroKMXCsl, MUMEIOLMX OAHY OTMETKY, 3allMCh JOMAllHEro 3a/laHusi, y4eT
MpoiJIeHHOro  yueOHOro — MaTepuana, IPOLEHT — y4acThsl —pPOJUTENIeH u
o0yuvaroumxcs.

3.6. Pojurenn u o0ydaroliyecss UMEIOT AOCTYIl TOJBKO K COOCTBEHHBIM
JIAHHBIM W UCITOJIB3YIOT JIEKTPOHHBIN JHEBHUK JIJIS:

ero MpoOCMOTPa U BE/ICHHS MIEPETUCKH B COOTBETCTBUU C MHCTPYKIIHEH;

[MPOCMOTpa JIOMAILIHEro 3a/laHus,

MPOCMOTpa JIAHHBIX 00 yCreBaeMoCTH (KypHall, HTOrOBbIE/CPEIHNE
OLIEHKH, PEHTHUHT, 110CEIAaeMOCTh);

oOMeHa COODIIEHHUSIMU C TIeIaroraMu, yYeHUKaMu, POJAUTEIISIMHU,

[MOJTYyUYCHHUS UH(pOpMaLUK 0 COOBITHSIX o0pa3oBaTesIbHOM
opranuzanuu/Kiacca u T.J.

4. Iopsijiok paboThl ¢ OyMaXKHBIMU KOIMUAMH DJIEKTPOHHBIX KYPHAJIOB

Bymaxuble konuu XK 3amonHAOTCS B KOHIE KaX0# 4erseprd B 2-9
Kj1accax U B KOHIle Kaxkoro noxyroaus B 10-11 kiraccax.

4.1. B 1-pIil IeHb KAHUKYJI YUUTEIA-TIPEAMETHUKHN ITPOBEPSIOT BHICTABICHHUE
UTOrOBBIX OTMETOK B DK BO Bcex KiaccaX, IJIe OHH BEJlyT YPOKH COIVIACHO
TapudUKaLu.

4.2. Bo 2-0#1 1eHb KaHUKYJI:

3aMecTUTe I JIUpeKTopa (POPMUPYIOT M 3allMCBIBAIOT PE3ePBHBIC KOIHMH

2K

HA ONTHYECKOM U KECTKOM JIMCKaxX, U C/1al0T UX B KaHLEJISPHUIO IO IMTOAIHUCE.
3aMeCTUTEIIH JUPEKTOpa BBIBOJAAT TEKYIIUC U HUTOTOBBIE OTMETKHM Ha

revarh



M0 KjaccaM M BBIHOCSAT HX B YUMTEJIbCKYIO Ha IIOANKHCH YUYHUTEISIM -
MpeJIMETHUKAM U KJIACCHLIM PYKOBOJIUTEIISIM.

43. B 3-uii  JeHb KAHUKYJ  YUYUTEJS-TIPEAMETHUKH  IIPOBEPSIOT
JIOCTOBEPHOCTH OYMa)XHbIX KOINMH M IOJMUCHLIBAIOT BCE JIUCTBI IO CBOEMY
IpeJIMETY B KaX<JIOM Kjlacce ¢ pacluu(ppOBKOH U JIaTOM.

4.4. na 4-plii JIeHb KQaHUKYJI KJIACCHBIE PYKOBOJAMUTEJIM HA TUTYJIbHOM JIMCTE
KJlacca 3aBepsioT JOCTOBEPHOCTh OYMa)KHOW KOIMM KJIACCHOTO JKypHaJIa JIMIHOH
[OJUIMCKIO, JAaTOM U ¢/1at0T €€ 3aMeCTUTEIISIM JINPEKTOPA.

4.5. Ha 5-p1it neHb

3aMecTUTEIN JIMPEKTOPa, 3aBEPeHHBIC CBOEH MOJINNUCHIO OyMaXKHbIE KOITUK
KJIACCHBIX DJIEKTPOHHBIX ’KYPHAJIOB, CHAIOT B KaHIIEJISPUIO B OOLMH peecTp.

cekperapb IpeACTaBiIsgeT KJIACCHbIE JKypHallbl Ha MOJANHUCH JUPEKTOpY,
3aBepsieT UX MevaThio U (popMUpPYyeT OOILYIO MarnKy 3a YeTBEPTh, MOJYTOAUe UiIH
roJt.

5. I'lpaBa, OTBETCTBEHHOCTD

5.1. I'lpaga:

a) TMoJIL30BaTE/Id HMMEIOT TPaBO JOCTyNa K JJIEKTPOHHOMY JKypHay
€KETHEBHO U KPYIJIOCYTOYHO;

6) Bce 10JIb30BATE/IM UMEIOT MPABO Ha CBOCBPEMEHHBIE KOHCYJILTALUU 10
BOIPOCaM paboThl C JIEKTPOHHBIM JKYPHAJIOM;

B) 3aMECTUTEJM JIUPEKTOpa,  YUHUTEINS-NPEJMETHUKM M  KJIACCHBIE
PYKOBOJIMTEJIM MMEIOT MPAaBO Ha BO3HArPaKAEHWE NPH pacrpeje/ieHrn 0aijion
CTUMYJIMPYIOIIEH YacTH 3apaboTHOM TIaThl 3a O€3yNpeuHOe BBINOJHEHUE JaHHON
WucrpyKunu,

I') KJACCHBbIE PYKOBOJHUTEIN MMEIOT MpaBo MH(YOPMUPOBATL POJMUTENEH O
COCTOSIHUM ~ yCIIEBAEMOCTH M MOCEIIAeMOCTH WX JIeTeH 4Yepe3  OTYeThl,
chOopMHUpPOBaHHbIE HA OCHOBE JJAaHHBIX JIEKTPOHHOTO XKypHaJa,

J) B cilydac HEBBINOJHEHHMs HacTosied MHCTpYKIMH aJMHHUCTPALHs
ocrapjisier 3a coOOH 1paBo aIAMHUHUCTPATUBHOIO B3bICKAHUSI B paMKax
3akoHoaTe)ibcTBa POD.

5.2. OTBETCTBEHHOCTD:

Jlupexrop:

a) yTBepKaaeT yueOHbIH I11aH, NeJaroriyeckyio Harpysky, pacrucaHue,
M31aéT npuKa3 1o TapuuKalmu;

6) MOANMCHIBAET W 3aBepsieT IevaTblo OyMasKHbIE KOIMWH JJIEKTPOHHBIX
)KYpHAJIOB 110 OKOHY@HMM KaKJOro0 OTYETHOro Y4eOHOro Iepuoja u [0
OKOHYaHHUU yueOHOro roja;

B) HECET JIMYHYIO OTBETCTBEHHOCTH 3@ CO3/laHME YCJIOBHUH Julsd paboThl B
3JIEKTPOHHBIX XKYpHAIax, COXPAaHHOCTL apXMBa W PE3EPBHBIX KOMHMH Ha BHELIHHUX
HOCHUTEJISIX.

OTBeTCTBEHHbBIN 32 padOTY C AJIEKTPOHHBIM KYPHATIOM:

a) OpraHu3yer MOCTOSHHO JCHCTBYIONUIMI MyHKT JUIs 00ydeHus pabore ¢
YIEKTPOHHBIM JKYPHAJIOM y4YHUTENeH, KIACCHBIX PYKOBOJIMTENEH M pOAHUTENICH B
COOTBETCTBHH C rpaKkoM, 110 Mepe HEOOXO0IMMOCTH,;




0) e)xeMecssuHO U 110 OKOHYaHMM YUeOHBIX NMEPUOJ0B COCTABISET OTUETHI
o paboTe yuurtesiell ¢ 2JIeKTPOHHBIMU KypHaJaMM Ha OCHOBE «AHayin3a pabOoThI
C KJIACCHBIM KypHajoM DK».

3aMecTUTeNU AUPEKTOpa:

a) MO0 OKOHYAHWU OTYETHOrO0 Y4YeOHOro Iepuojia BBIBOAST OyMaKHbIE
KOIMK 3JIEKTPOHHBIX JKYypHAJOB [0 KJaccaM C HWTONOBBIMU OLEHKaMH U
[MPOIYIIEHHBIMH YPOKaMH Ha Mevarh;

6) npoBepeHHbIe OyMa)kKHbIe KOIMU 3JIEKTPOHHBIX KYPHAJIOB 3aBEpSIOT
IOJIITUCHIO, paciiu(pOBKON MOJANKUCH U JaTOMH;

B) rnepeaaroT OyMa)KHbIe KOIUHU DJIEKTPOHHBIX KyPHAJIOB CEKpeTapro IMoj
ITOJIMUCH B XKYypHAJIE ClayM JIOKYMEHTOB CTPOroi OTYETHOCTH JUIs JaJIbHEHUIIEro
apXWBUPOBAHUSIL.

CekpeTrapb:
a) 10 OKOHYaHWK y4yeOHOro Iepuojia apXuBUpyeT (HymMepyeT, IPOLIMBAET,

3aHOCHUT B peecTp) OyMa)kHbIC KON JIEKTPOHHBIX KYPHAJIOB;

6) BeaET JKypHas TOJI30BaHUS pe3epBHBIMU KomusiMu XK u peectp
OyMaxxHbIX KoUK DK

B) HECET OTBETCTBEHHOCTh 3@ JIOCTYIl K ceidy, rae xpanures jauck. Kirou
OT CIelHaIbHOTO OT/ie/IeHus cei(a, I/ie XpaHUTCs pe3epBHask KOIKs Ha KECTKOM
JIUCKE, CHAETCsl AUPEKTOPY;

I') BEAET apXUB.

Yyauresb:

a) SJIGKTPOHHBIA JKypHaJl 3aroJIHAETCs Y4YWuTeJeM B JCHb IPOBEACHUS
ypOoKa,

0) B ciyyae OoJie3HM Y4HTeNsl NPEJMETHHMK, 3aMellalolUi KOJUIETY,
3aIOJIHSIET 2JIEKTPOHHBIHN KypHaJ B yCTaHOBICHHOM IOPSIIKE;

B) HECeT OTBETCTBEHHOCTh 3a €KEIHEBHOE M JAOCTOBEPHOE 3aIllOIHEHHE
JIEKTPOHHBIX JKYPHAJIOB;

r) B cjy4ae IPOBEACHHs NMUCHMEHHBIX KOHTPOJBHBIX (TECTOBBIX) padOT
npoBepka pabOT y4dWTelIIeM M BbICTaBJIEHME OTMETOK ydalumcs 3a pabory
OCYIIECTBIISIETCS B CJIEAYIOLINE CPOKHK:

He 1o3/iHee, yeM uepes 3 aHs B 2 - 9 kiaccax,

B 10- 11 xyaccax - B TeueHue S5 jHel;

J1) OTBEYaeT 3a HAKOIIIEMOCTh OTMETOK O0ydaloUIMMCes, KOTOpasi 3aBUCUT
OT HEJICJIbHOM Harpy3ku Y4YUTeNsl M JIOJKHa cooTBercTBOBarh [lojoxenuto o
CpoKax, [MEepUOJUYHOCTH, [OPsJIKE TEKyLIero KOHTPOJIsS YCIIEBAEMOCTH U
MPOMEKYTOUHOM arrecTalini 00y4aroluxcs;

€) yCTpaHsieT 3amMeuyaHds B OJJEKTPOHHOM JKypHajle, OTMEUYEHHbIE
3aMeCTUTENIEM JupeKTopa 1o YBP B ycTaHOBJIEHHBIE CPOKH;

k) CBOEBpEMEHHO BBICTABJISIET OTMETKH B rpade Toro JHs (4ucia), Koraa
MpoBeJIcH YPOK WJIM THCchbMeHHas padora ¢ yKa3aHMeM BHIa pabOThl U3
BBINAJIAIONIEI0 CIMCKa. 3alpeuiaeTcss MCIpaBlIeHUWe OTMETOK H BBICTABJICHUE
OTMETOK «3aJHUM 4uciIoM». OTMETKH 3a MUChbMEHHbIE paOOThl BBICTABISAIOTCS B
CPOKH, [1PeJlyCMOTPEHHbIE HOPMaMHU [IPOBEPKH ITUCbMEHHBIX padoT;



3) CUCTeMaTHYeCKH 3aBOJUT B JIEKTPOHHOM KypHaJsle 3aJaHue Ha JIOM B
COOTBETCTBUM C MHCTPYKIIHEH;

M) HECET OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE K B IIOJIHOM O0beme
MPOXOXKACHHE KaJeHAapHO-TeMaTHYECKOr 0 IIaHUPOBAHMUS;

K) OTMEUaeT B 2JIEKTPOHHOM JKypHaJe OTCYTCTBUE ydalllerocs;

) HeceT OTBETCTBEHHOCTh 3a COXPAHHOCTh CBOMX PEKBHU3UTOB JIOCTYIIA,
MCKJTIOYAIOILYIO TTOJIKJIIIOYEHUE TTIOCTOPOHHHUX.

KjtaccHbIM pYKOBOJUTEb:

a) OTpakaeT B JIEKTPOHHOM JKypHalle IPUYMHY OTCYTCTBUsI yYEHUKA Ha
ypoke (b-Oosteer, Y- nponyck ypoka 1o yBaKuMTeJbHOW npuuuHe, H- HesiBKa Ha
YPOK 110 HeYBa)KUTeJbHOU rpuunne, O- 01103/1ai);

06) Hecer oTBeTCTBEHHOCTh 3a JOCTOBEPHOCTH CIIMCKOB Kjacca W
nHpopmauuu 00 00ydaloIKUXCs W UX POJAMTENSAX HAa OCHOBAHMUHU 3aSBIECHUS O
MPe0CTaBICHUH [1paBa 1IKoJIe Ha pa3MEIEHHE MTePCOHANILHBIX JaHHbIX.

PerynsipHo, He pexe OJHOro pasza B Mecsl, IpOoBepseT H3MEHEHUe
(pakTHYeCKMX  J@HHBIX W IIPU  HAJIWYUM  TAKUX  M3MEHEHUWH  BHOCHT
COOTBETCTBYIOIIHE ITOIIPABKH;

B) CUCTeMaTUYeCKH, He pexe | paza B 2 HeJen UHPOPMUPYET poAUTEIeH O
COCTOSIHUM  yCIIEBAEMOCTH M  I[IOCCLIAEMOCTH WX JIeTed uepe3  OTYEThl,
copMUpPOBAHHbBIE HA OCHOBE JJAHHBIX 2JIEKTPOHHOI0 KYpPHAJIA;

) HpeaocTaBisieT 3a 2 HeAeIM 0 OKOH4YaHus ydeOHOro mnepuoja
3aMecTUTelIsIM JiupekTopa 1o Y BP npeasaputesibHble 0TUETH 00 yCIIeBaEMOCTH U
MOCeaeMOCTH 00ydaloLMXCsl Kiacca Ha OyMaKHbIX HOCUTEJISIX;

J1) TpeJIoCTaBiseT 110 OKOHYaHMM Y4eOHOro Iepuojia 3aMeCTUTENSIM
mupekTopa 1o YBP oTuersl 00 ycrneBaeMOCTH M IOCEIIAeMOCTH 00yYaroLUXCsl
Kj1acca Ha OyMa)KHbIX HOCHUTEJISAX;

€) HeceT OTBETCTBEHHOCTH 3@ COXPAaHHOCThL CBOMX PEKBU3UTOB JIOCTYIIA,
MCKJIIOYAIOLLYIO [TOJKIIOYEHHUE TTOCTOPOHHUX.

6. OT4YeTHBIE ITEPHOJIBI
6.1. Oryer 00 aKTHBHOCTH I0OJIB30BaTElIed MpU paboTe C 3JIEKTPOHHBIM
JKYpHAJIOM CO3/1aeTCsl OJMH pa3 B HEJleJII0.
6.2. Or4yer O 3arO0JHEHUU OSJIEKTPOHHOIO JKypHaJla M HAKOIUISIEMOCTU
OTMETOK CO3JIaeTCsl €KEeMECSIYHO U 110 UToram yueOHOro roja.
6.3. OTyerbl MO YCIEBAEMOCTH U IOCEUIAeMOCTH CO3JAI0TCS B KOHIIE
OTYETHOrO Y4eOHOTIo nepuojia u yueOHoro roja.

3AINTPEIIEHO
Karteropuuecku 3anpemiaercst Jonyckarb oOydaroluxcsi K padore ¢
SJIEKTPOHHBIM JKYPHAJIOM € aKKayHTa YYWUTEJs WM KJIACCHOIO PYyKOBOIMTEIs
(TOJILKO IPOCMOTP).
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